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SEMESTER - IV
COMPANY LAW AND SECRETARIAL PRACTICE

Subject Description :This course aims to enlighten the students onpitwerisions of
the Compankect, 1956 along with secretarial work relating to

Corporatetii@s. .
Goals :To enlighten the students’ knowledge on Companigs A
Objectives . After the successful completion of the coursestinglent should

have a tlghikknowledge on Formation of Company,Documents
required akats pertaining to it.

UNIT-I

Formation of Companies — promotion — Meaning —niit@rs — their functions — Duties of
Promoters — Incorporation — Meaning — certificatioh Incorporation — Memorandum of
Association — Meaning — Purpose — Alteration of Meamdum — Doctrine of Ultravires —
Articles of Association - Meaning — Forms — Congent Alteration of Article — Relationship
between Articles and Memorandum — Doctrine of Inddanagement — Exceptions to Doctrine
of Indoor Management — Prospectus — Definitions enténts — Deemed Prospectus —
Misstatement in prospectus — Kinds of Shares arizbDeres.

UNIT-II

Directors — Qualification and Disqualification @irectors — Appointment of Directors —
Removal of Directors — Director's remuneration -wecs of Directors — Duties of Directors —
Liabilities of Directors.

UNIT-III

Winding up — Meaning, Modes of Winding up — Compus Winding up by the court —
voluntary Winding up — Types of Voluntary Windingp &+ members voluntary Winding up —
Creditors voluntary Winding up — Winding up subje supervision of the court —
Consequences of Winding up(General).

UNIT-IV

Company Secretary — Who is a secretary — Typessitibhs — Qualities — Qualifications —
Appointments and Dismissals — Power — Rights —d3uti Liabilities of a Company Secretary —
Role of a Company Secretary — (1) As a statutofigcerf (2) As a Co-Coordinator, (3) As an
Administrative Officer.

UNIT-V

Kinds of Company meetings — Board of Directors Mue — Statutory meeting — Annual
General meeting — Extra ordinary General meetinguties of a Company Secretary to all the
company meetings — Drafting of Correspondence -atiRg to the meetings — Notices - Agenda
— Chairman’s speech — Writing of Minutes.

Books for reference:

M.C.Shukla and S.S.Gulshan----Principles of Complaay----S.Chand & Co.,
M.C.Shukla and S.S.Gulshan---- S.Chand & Co.,
N.D.Kapoor----Company Law----Sultan Chand & Sons

M.C.Kuchhal---- Secretarial Practice----Vikas Pghtions



